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	ENDOWMENT FUND SECRETARIAT 

UNIVERSITY OF AGRICULTURE, FAISALABAD, PAKISTAN
UAF-US COLLABORATION FOR STRENGTHENING OF AGRI. ACADEMIA 

Phone: 041-9201125, 9200161-170, Ext. 3604, 3607

Website: www.efsuaf.org Email: efs@uaf.edu.pk


	
	


Support to Organize Seminars/Conferences/Workshops/Trainings 

Endowment Fund Secretariat (EFS) provides support to the faculty members to organize Seminars/Conferences/ Workshops/Trainings at the campus under Faculty Development Component. The objective of this program is to provide opportunities of sharing academic/research, skills at national and/or international level. A brief CV of the applicant (2-3 pages) and complete schedule of the event must be submitted along with the application. 

The applicant is invited to appear before the Faculty Development Committee to defend his request. The recommendations of the Faculty Development Committee are sent to Vice Chancellor/Chairman BoD for approval. The EFS notifies the approval and the awardees may draw 80 % of the total allocation in advance. 

If approved, the grantee will have to ensure (i) the acknowledgment of sponsorship of EFS/USDA by reflecting its name/logo on the banners, invitation cards, proceedings, etc. (ii) submit an execution and outcome report on the completion of the activity.

Note:
applications on the prescribed format along with all required attachments should reach EFS through proper channel ONE MONTH before the event date.
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	ENDOWMENT FUND SECRETARIAT 

UNIVERSITY OF AGRICULTURE, FAISALABAD, PAKISTAN
UAF-US COLLABORATION FOR STRENGTHENING OF AGRI. ACADEMIA 
Phone: 041-9201125, 9200161-170, Ext. 3604, 3607

Website: www.efsuaf.org Email: efs@uaf.edu.pk


application form

For organizing (tick one)

Seminar
 
Conference


Workshop

⁪ Training
1. Profile of the applicant
	Name
	

	Designation/Status*
	

	Department
	

	Highest qualification
	

	Postal Address
	

	E-mail
	

	Phone(s)
	

	University Extension
	


* Regular/TTS
2.  Description of the event (attach complete program schedule)
	Title of event 
	

	Main theme/area/ subject of the event
	

	Date and duration
	

	Venue
	

	Number of Expected Trainees/Participants
	


 Attach a list of invited resource persons/speakers
3. Detail of the event
	Give Concrete Objectives of the event

	

	Give Justification of the Event (be specific)

	

	Expected Outcome of the Event?

	

	Expected Beneficiaries of the Event?

	

	Expected Trainees/Participants of the Event?

	

	Proposed Mode of Impact Assessment of the Event?

	


4. Funds requested (attach complete breakup)
	Code 
	Description
	Other funding source**
	From EFS

	A01273
	Honorarium* (for Trainers, Trainees, Resource Persons, etc; IF APPLICABLE)
	
	

	A03805
	TA/DA (attache details)
	
	

	A03807
	P.O.L Charges A.planes H.coptor S.Cars M/C (Govt) (attache details)
	
	

	A03919
	Payment to others for services rendered (attache details)
	
	

	A03901
	Stationary (attache list)
	
	

	A03902
	Printing and Publication (attache details)
	
	

	A03942
	Cost of Other stores (attache list & justification)
	
	

	A06301
	Entertainment (attache details)
	
	

	A03940
	Unforeseen Expenditure (with justification)
	
	

	Total Funds Requested Rs. 
	
	


* attach detail including a brief CV, CNIC+NTN of the resource persons etc.

** Give name of other funding source

Note. Requested funds must be justified

5. Undertaking by the applicant

	I hereby undertake and affirm that:

a. The event will be organized according to the proposed schedule, and in case of any change, it will be immediately notified to EFS.

b. A detailed execution/completion report/proceeding on the prescribed format will be submitted to EFS within 30 days after the Conference/Seminar and accounts will be settled.
c. Sponsorship of EFS/USDA will be acknowledged by reflecting its name/logo on the banners, invitation cards, proceedings, etc.
d. All required details/docs. are attached

SIGNATURES OF THE APPLICANT                                         


6. Recommendations from the Chairman of the Department
	Proposal is recommended/not recommended for funding.
OFFICE STAMP WITH DATE                                                                      SIGNATURES 


7. Recommendations from Dean/Director

	Proposal is recommended/not recommended for funding 

OFFICE STAMP WITH DATE                                                                      SIGNATURES 


Note:
In case of emergency, solid justification along with special recommendations of the Chairman/Dean concerned should be attached. 
REPORT OF ACTIVITIES

(to be submitted after conducting the event)

	Name
	

	Designation
	

	Department
	

	Phone(s)
	


1. Title of the event: 


2. Date and Duration (Attach Program):

3. Venue:

4. Number of Participants:

5. Objectives of the Event:

6. Detailed Proceedings of the Event (include pictorials):
7. Outcome of the Event:

8. Results of the Impact Assessment:



___________________________

                                                                                                             SIGNATURES

Note: 1. Both hard and soft copies of the report of activity must be submitted within 30 days after the event. Otherwise, bills will not be processed. 
2. Original picture files (in JPG format) are required. 

CHECKLIST FOR REPORT SUBMISSION


Please ensure that relevant documents are attached/sent. Please tick the relevant.

	1.
	Activity report prepared on the prescribed format
	

	2. 
	Proceedings are described in detail with pictures
	

	3.
	Soft copy of the report sent via email (at efs@uaf.edu.pk)
	

	4.
	Separate picture files (in JPG format) sent via email.
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