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UNIVERSITY OUTREACH PROGRAM  (UOP)           
APPLICATION FORM 
1.  Profile of the Organizer 

	Name
	

	Designation
	

	Department
	

	Highest qualification
	 

	Postal Address
	

	E-mail
	

	Phone(s)
	



2.  Description of the Program 

	Title
	

	Objectives 
	

	Date of commencement 
	 

	Duration (days)
	

	Venue
	

	Number of Expected Participants
	



3. Detail of the Program 

	Day
	Activity detail
	Resource Person/Expert

	1
	
	

	2
	
	

	3
	
	

	4
	
	






4. Funds requested

	Code
	Description
	Amount (in Rs.)

	A01273
	Honorarium* (for Trainers, Trainees, Resource Persons, etc; IF APPLICABLE)
	

	A03805
	TA/DA (attache details)
	

	A03807
	P.O.L Charges A.planes H.coptor S.Cars M/C (Govt)
	

	A03919
	Payment to others for services rendered
	

	A03901
	Stationary (attach detail)
	

	A03902
	Printing and Publication (attache detail)
	

	A03942
	Cost of Other stores (attach detail)
	

	A06301
	Entertainment (attach detail)
	

	A03940
	Unforeseen Expenditure (attach list & justification)
	

	Total funds requested (million rupees)
	


*attach detail including a brief CV, CNIC+NTN of the resource persons etc.

6. Undertaking by the applicant
	I hereby undertake and affirm that the activity will be organized according to the proposed schedule and work plan. Consent letters from the participating person (Resource person, Co-organizer, Faculty member) have been attached.

							   SIGNATURES OF THE APPLICANT                                         



7. Recommendations of the Chairman/Dean/Director 						
 


UNIVERSITY OUTREACH PROGRAM (UOP)
REPORT OF ACTIVITIES
(to be submitted after conducting the event)

	Name of Organizer
	

	Designation
	

	Department
	

	Phone(s)
	



1. Title of the activity: 	

2. Date and Duration:

3. Venue:

4. List of persons (Co-Organizer, Collaborator, Resource persons, Supporting staff)

5. Number of Participants:

6. Detail of activities (include pictorials):

7. Outcome of the activity:

8. Recommendations/suggestion for further improvement

                 

________________________
                                                                                                             SIGNATURES

Signature of Chairman/Dean/Director

CHECK LIST FOR REPORT SUBMISSION

Please ensure that relevant documents are attached/sent. Please tick the relevant.· 


	1.
	Activity report prepared on the prescribed format
	

	2. 
	Activities are described in detail with pictures
	

	3.
	Soft copy of the report sent via email (at efs@uaf.edu.pk)
	

	4.
	Separate picture files (in JPG format) sent via email.
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NOTIFICATION

The Board of Directors, Endowment Fund in its meeting held on
01.09.2021, approved the revised SoPs for University Outreach Program along with
application form. The Board further approved the following clauses to promote
collaboration with sister organization:-

1. Each department of UAF will identify experts from other Universities and field
departments of Punjab province as Co-organizer.

2. The joint/multidisciplinary event shall be given preference.

3. The University Outreach Committee of Endowment Fund may recommend
allocation for an event up to a maximum of Rs. 100,000/~ only. However, for
Institutional events (like exhibitions, Fairs, Animal shows, etc.) the committee may
recommend up to Rs. 500,000/-

The Board has approved the remuneration for persons involved in the outreach
activities as under:

S. Person/Status Rate Maximum

No. Limit

1. Organizer Rs. 5000/- per | One person
(Faculty Member, UAF) event

2 Co-Organizer, if any Rs.  3000/- per | One person
(from other organization) event

Faculty Member/Experts from | Rs. 2000/-day each | Three persons
Govt./Private Sector
4. Renowned Resource person | Rs. 5000 — 10000/~ | One person
(specialist or high profile | per day on the

9%}

professional) recommendation
of outreach
committee
S Supporting staff/para- Rs. 1000/-day Three persons
Professional/postgraduate
student

Note: POL and the official vehicle will be provided by EFS. No TA/DA will
be given normally.

It was clarified that outreach activities planned by faculty members of UAF without
collaboration with other organizations will also be entertained as per practice in vogue.
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1. All Deans/Directors

Director ORIC, UAF

Resident Auditor, UAF

Accounts Officer (Dev. Acs)

P.A. to Treasurer, UAF

P.A to Registrar, UAF

Secretary to Vice Chancellor, UAF
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